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1. Introduction  
 
1.1 This Scheme of Delegation sets out the powers delegated by Tysoe Parish 

Council to its officers, committees, and working groups to support the efficient 
and lawful conduct of council business.  

 
1.2 The Council is a corporate body, a legal entity separate from its members. Its 

decisions, or resolutions, are the responsibility of the whole Council who come 
together in public council meetings.  The intention of the delegation scheme is to 
allow the Council to act with all reasonable speed. Decisions should be taken at 
the most appropriate level.  
 

1.3 Any delegation arrangements made by the Council or committee shall not 
prevent the Council or parent committee from continuing to exercise those 
functions. In the interests of transparency and accountability, and where 
expressly required by law, decisions taken by officers under delegated powers 
shall be reported to the next suitable meeting  

 
2.1 Discharge of the Scheme 
 

2.1 This Scheme of Delegation forms part of the Council’s governance documents 
along with Standing Orders, Financial Regulations, and the Code of Conduct. The 
Scheme will be reviewed at least every two years and sooner if required by changes 
in legislation, guidance, operational requirements or staffing. 

 
2.2 Those staff members with delegated responsibility are referred to by job title.  

 
2.3 One of the purposes of this document is to clearly define the parameters within 
which the Proper Officer of the Council can act without reference to Councillors. 
Where consultation with others is a requirement of the ability to act it is clearly set 
out with whom that consultation should take place.  

 
2.4 Any deviation from this Scheme should be reported to Council at the earliest 
opportunity with an explanation of the circumstances in which the breach occurred.  

 
3.Principles of Delegation 

 
3.1Section 101 of the Local Government Act 1972 provides:  

 
• That a Council may delegate its powers (except those incapable of 

delegation) to the committee, or an Officer.  
• The delegating body may exercise powers that have been delegated.  
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3.2 Any delegation to a Committee or a member of staff shall be 
exercised in compliance with the Council’s Standing Orders, any other 
policies or conditions imposed by the Council and with the law.  
 
3.3 In an emergency the Clerk (or those acting on their behalf) is 

empowered to carry out any function of the Council.  
 
3.4 Where the Clerk is contemplating any action under delegated 

powers, which is likely to have a significant impact in a particular 
area, they should also consult the Chair of the Council and must 
ensure that they obtain appropriate legal, financial, and other 
specialist advice before action is taken.  

 
4.  Authority to Act  
 

4.1  It will be appropriate for the Clerk to refer a matter to the Council where 
the determination of the matter is likely to be particularly controversial or 
raises issues of policy which it would be appropriate for Councillors to 
determine; or could by its scale or complexity expose the Council to major 
corporate risk.  

4.2  The Clerk has the responsibility to act within the Council’s approved 
policies, procedures, and framework and within the law in conjunction 
with this delegated Scheme.  

  
5.  Conflicts of Interest 
 

5.1  Under the Local Government Act 1972, section 117 the Clerk must make a 
formal declaration about Council contracts where they have a financial 
interest.  

 
5.2  Where the Clerk has a conflict of interest in any matter, the Clerk shall not 

participate in that matter unless approved by the Council and this is 
formally recorded in the Council minutes.  

 
6.              Powers which cannot be delegated  
 

6.1  The following matters are only to be resolved by the Full Council:  
• Appointment and dismissal of the Clerk and Responsible Finance Officer.  
• To adopt and change the Standing Orders, Financial Regulations, Scheme 

of Delegation, the Council’s Code of Conduct and other Council policies.  
• To approve and adopt the policy framework.  
• To approve and adopt the budget.  
• To adopt the schedule of meetings for the ensuing year.  
• To determine matters involving expenditure for items over £10,000 £5,000 

or for which budget provision is not made or is exceeded.  
• To set the precept.  
• To make byelaws.  
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• To borrow money.  
• To annually approve the statutory annual return.  
• To consider an auditor’s report made in the public interest 
• To approve eligibility for the General Power of competence.  
• any proposed new undertakings; and  
• all other matters which by law must be reserved for full council. 

 
7.   Delegation to the Clerk and Responsible Financial Officer  
  
 7.1 Clerk  
    

The Clerk is designated and authorised to act as the Proper Officer for the 
purposes of all relevant sections of the Local government Act 1972 and any other 
statute requiring the designation of a Proper Officer.  

 
In the case of an emergency, the Clerk shall have the power to take reasonable 
steps to secure the Council’s assets or position, following consultation with the 
Chair (if practicable in the circumstances).  

  
The Clerk will have the authority to dispose of the Council’s assets (excluding 
land and building assets) subject to the estimated value of any one tangible 
movable item not exceeding £500. The Clerk is responsible for ensuring any 
disposal details including the disposal values are recorded in the assets register.  

  
Power to authorise relevant training courses provided the expense can be met 
from approved budgets having considered the training needs of the Clerk.  

  
Power to act immediately on all Health and safety or emergency issues 
without waiting for endorsement by the Full Council. Such acts should be in 
consultation with the Chair of the Council if possible.  

 
As Proper Officer, to sign all documents on behalf of the Council including the 
Summons to Elected Members to attend Council Meetings in accordance with 
Paragraph 4 and Schedule 12 of the Local Government Act, 1972.  

  
To sign and publish the annual public notices that the Audit of 
Accounts is to take place and has taken place.  

 
To receive members’ Declarations of Interest Form, and their Acceptance of 
Office Form on appointment.  

  
Power to release press statements on any activities of the Council subject to 
consultation with the Chair of the Council.  

  
Power to act on own initiative to implement the Councils policies and objectives.  
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Power to take appropriate steps to ensure the Council does not exceed its 
powers.  

  
Power to manage all the Council’s facilities and resources in accordance with the 
Council’s policies.  

  
The Proper Officer shall have authority to issue written authorisation to individual 
Officers to act as the Council’s authorised officers in the performance of their 
statutory, or other duties.  

  
The Proper Officer shall be responsible for signing all the Council’s Official 
Notices as set out in the Standing Orders.  

  
As Parish Clerk may incur expenditure on revenue items on behalf of the Council 
up to the amount of £500 excluding VAT, included in the approved budget.  
The Clerk, in consultation with the Chair, may incur expenditure on revenue items 
on behalf of the Council up to the amount of £1000 excluding VAT, included in the 
approved budget. 
In cases of serious risk to the delivery of council services or to public safety on 
council premises, the clerk may authorise expenditure of up to £2,000 excluding 
VAT on repair, replacement or other work that in their judgement is necessary, 
regardless of whether or not there is any budget for such expenditure. The Clerk 
shall report such action to the Chair as soon as possible and to the parish 
council as soon as practicable thereafter. 

  
The Parish Clerk, in consultation with Councillors, to make comment on planning 
applications submitted to Tysoe Parish Council by Stratford District Council 
within the statutory 21-day consultation period if the deadline is before the next 
available Full Council meeting and no extension of time to the deadline is 
granted.  Planning applications shall be received by the parish clerk who will 
provide details to all councillors. Consultation may be by correspondence, 
including email, remotely, or meeting in person.  The Clerk will gather councillor 
comments to form a consensus or majority opinion (e.g., support, oppose, or 
neutral).  Any such response shall be reported to the next full council meeting 
and recorded in the minutes. The delegation shall not normally be used where the 
application is classed as major development, is identified as being of significant 
public interest in the parish or where councillor comments make a consensus 
opinion difficult to reach. In such cases, the Chair or two councillors may call an 
extraordinary meeting of the Council to consider the response to the application.  

 
In addition to the responsibilities set out above, the Clerk has the delegated 
authority to undertake the following matters on behalf of the Council:  

(a) day-to-day administration of services, together with routine inspections and 
control;  
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(b) authorisation of routine expenditure in accordance with Financial Regulations 
(budgetary control and authority to spend);  

(c) authorisation to call any extra meetings of the Council or any committee as 
necessary to discharge the business at hand, having consulted with the Chair;  

(d) authority to respond to routine correspondence, except where a matter 
requires a decision or policy position of the Council or a committee.  

(e) handling of requests for information under the Freedom of Information Act 
2000 and data protection legislation.  

(f) granting dispensations in accordance with section 33 of the Localism Act 
2011.  

In the event of the Council becoming inquorate, authority is delegated to the Clerk to 
take such actions as are necessary for the lawful and effective administration of the 
council’s affairs, including the taking of professional advice where required. In such 
circumstances, the Clerk acts with the full authority of the Council, bearing in mind that 
this is a temporary, emergency measure designed to bridge the gap until new 
councillors are elected or co-opted. Any decisions taken under this emergency 
delegation must be reported to, and recorded in the minutes of, the next quorate 
Council meeting.  

7.2 Responsible Financial Officer  
 
The Clerk has been appointed as the Responsible Finance Officer to the Council  

The Responsible Financial Officer will be responsible for all financial records of 
the Council and the careful administration of its finances and accounting 
procedures in accordance with the Accounts and Audit Regulations in force at 
any given time and with the policies and procedures set out by the Council and 
within the law.  

  
The Responsible Financial Officer will have the power to release any financial 
related report or document to the Council in discharge of the Responsible 
Financial Officer responsibilities.  

  
The Responsible Financial Officer shall ensure the approved precept request is 
issued to Stratford District Council (the billing authority).  

  
8. Delegation to Committees and Working Groups  

8.1 Tysoe Parish Council currently has no committees, but if any are formed in future, they may 
exercise only those powers expressly delegated to them by the Council through approved terms of 
reference. Working groups, panels and advisory groups do not have delegated authority. This 
means they are not empowered to incur expenditure or issue communications to the public 
unless the Council has expressly resolved otherwise; their role is to consider issues in detail and 
make recommendations to the Council or relevant committee.  


